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2 HA3SHAYEHMWE U OBJIACTb LEACTBUA

2.1 MepcoHanbHble AaHHble — 3T0 AWbas MHPOPMaUMA, OTHOCALLAACA K NPAMO WMAM KOCBEHHO
onpeaeneHHOMY UK onpeaenaemomy pusndeckomy uuy (cybbeKTy NepcoHanbHbIX AaHHbIX).

2.2 Hactosuwee lMonoxeHue obasaTenbHO AN1A 03HAKOMIEHUA U UCTIONTHEHUA BCEMMU PabOTHUKamMM
T «MOTUB» (ganee - Komnauua), AoNYLWEHHBIMU K 06paboTKe NepcoHanbHbIX AaHHbIX.

2.3 K paboTe ¢ nepcoHanbHbIMU AaHHbIMKU, 0bpabaTbiBaeMbiMU Kak B UHPOPMALMOHHOM cucTeme,
TaK M Ha MmaTepuanbHbIX HOCUTENAX, AONYCKAlOTCA NMUa, Y KOTOPbIX AaHHbIM BUA pabor
npeaycMOTPEH UX JOMKHOCTHBIMU MHCTPYKLMAMMU U TPYLOBLIM AOrOBOPOM.

3 [0OCTYN K NEPCOHA/IbHBIM AAHHbIM

3.1 [locTyn K nepcoHa/bHbIM AaHHbIM NpeaocTaBaneTcs paboTHUKY UCKAIOUUTENBHO B Npeenax u
obbeme, HEO6X0AMMBIX ANA BLIMONHEHUA AOMKHOCTHBIX 06A3aHHOCTEN.

3.2 PaboTHuMKRy 3anpeuiaeTca paboTaTh ¢ NEPCOHaNbHLIMM faHHbIMU, 06paboTKa KOTOPbIX HE BXOAMUT
B ero cnyxebHble 0bA3aHHOCTH.

3.3 Ecnm paboTHUKY HeobXoauMM BpPEMEHHbI MW Pa3oBblii AOMYCK K NepcoHasbHbIM AaHHbIM,
HeobxoAMMO COCTaBUTb 3aABKY Ha JOCTYN Ha MMa [upekTopa no UT. B 3asBKe A0MKHbI 6bITh
YKasaHbl Uenb AOCTYNa, CPOK A0CTyna M KaTeropum NepCoOHasibHbIX AaHHbIX, K KOTOpPbIM
3anpawmusaerca AOCTyn. 3asABKa [oO/MKHA ObITb cornacoBaHa € HenocpeacTBeHHbIM
pykoBoautenem paboTHUKa. 3aABKa f0/1KHA BbiTb 0POPMIEHa B COOTBETCTBUM C «PernameHTom
obpaboTku cayxebHbix 3anucok B8 [upekumm no WUT», Pacnopswenue Ne208 (OAMK) or
23.09.2010r.

3.4 floctyn K NepcoHanbHbIM AaHHbIM MOXeT ObiTb MpeKpaleH MAM OrpaHMuYeH B Cc/yyae
HapyweHua TpebosaHuii aaHHOro [osnoxeHwa NGO B cAyyae WM3MEHEHUA [OMKHOCTHLIX
obazaHHOCTEl UNK yBONbHEHMA PaboTHUKA.

4 OBPABOTKA MNEPCOHAJIbHbLIX AAHHbIX

Mop obpaboTkoi nepcoHanbHbIX faHHbIX Nogpasymesaetca nwoboe pgeiicteue (onepauus) wau
COBOKYMHOCTb AEACTBMIA (onepauuii), coBepLIaEMbIX C UCMONb30BaHUEM CPEACTB aBTOMAaTM3aLmu
uin 6e3 Ucnonb30BaHUA TaKUX CPEACTB C MEPCOHaNbHBLIMW AaHHbIMMW, BKAKO4Yas cBop, 3anwuchb,
CUCTEMATU3ALMIO, HAKOMNEHUe, XpaHeHue, yToyHeHue (OBHOBNEHME, U3MEHEHWe), M3BneYyeHue,
UCNonb30BaHWE, nepegavy (pacnpocTpaHeHue, MpegoCTas/ieHue, pAocTyn), obesnuuuBaHue,
6nokupoBaHue, yaaneHue, YHUUTOXKEHUE NePCOHANbHbIX AaHHbIX.

4.1 C60p nepcoHanbHbIX AaHHbIX

4.1.1 TlepcoHanbHble faHHble HEobOXOAMMO MOAYYATb JIMYHO Y [PaXKAaH, KpOMe C/y4yaes
nosiy4eHns NePCcoHaNbHbIX AAHHbIX U3 06LLEeA0CTYMHBIX UCTOYHUKOB.



4.1.2 3anpewgaetcA nonay4atb W o0bpabatbiBaTh JAaHHbie Ccyb6bEKTa O ero NONUTUYECKMX,
PENUTMO3HBIX M  UHBIX YOeXAEHUsX, YaCTHOU IKM3HM, UYNEHCTBE B OOLWECTBEHHbIX
obbeanHeHUAx, B TOM yucne B npodeccroHanbHbIX COK3ax NPy OTCYTCTBUM NMUCbMEHHOMO
cornacua B yCTaHOBAEHHOW dopme.

4.1.3 3anpewgaetca 3anpawuBate WHOOPMaLMIO O COCTOSHMM 340pOBbA CybbeKkra, 3a
MCKAIOYEHUEeM Tex CBefleHUM, KOTOopble OTHOCATCA K BOMNPOCY O BO3MOMHOCTU BbINONHEHUA
paboTHMKOM TpyaoBOM GyHKUMN.

4.2 XpaHeHue NepcoHanbHbIX AaHHbIX

4.2.1 PabotHuku, obnapatolwme npaBom [OCTYNA K MNEPCOHaNbHBIM - AaHHbIM, HEecyT
OTBETCTBEHHOCTb 3a XpaHeHMe NepCoHaNbHbIX AaHHbIX Ha CBOMX KOMNbioTepax M paboumx
MecTax.

4.2.2 3anpeliaeTtca KONUMPOBaTb MEPCOHasIbHble AAHHblEe Ha BHELUHUE 3/IeKTPOHHbIE HOCUTENM,
Takue Kak Gnel-HaKonuTenu, BHellHUe KecTkue auckun, CD, DVD u T.4., 32 UCKAOYEHUEM
Cny4yaes, KOraa 3To HeobXxo4MMO ANA BbINONHEHUA paboTHUKOM TPYA0BbIX 06A3aHHOCTEN.

4.2.3 3anpelwiaetca OCTaBAATb MaTepuasbHble HOCUTE/IM C MEepPCOoHaNbHbIMU AaHHbIMU 6He3
npucmotpa. Mpu nokuaanum paboyero mecrta COTPYAHWUKM AO/MKHbI ybUpaTe HoCcMTENU B
ceitd naun B WKad, 3akpbiBatolwmiica Ha katod. KabuHer(bl), B KoTopom xpaHaTca (HaxoaaTca)
AOKYMEHTbI, coAepsKallMe nepcoHanbHble AaHHbIE, A0/KeH(bl) 3aNMpaTbCa Kakabli pas npu
OTCYTCTBMU B HEeM pabOTHUKOB.

4.3 MNepepgaya NePCoOHaNbHbIX AaHHbIX

4.3.1 /obaa nepepaya NepcoHasbHbIX AaHHbIX APYrUM COTPYOHMKaMm KomnaHuu, B Apyrue
KOMNaHWUU UAK APYITMM JIULLA@M BO3MOXKHA TOIbKO B CNEAYIOLMX CAyYanX:

®eC/IM OHa HYXHa AnA MCnosHeHuA paboTHUMKOM CBOMX TPyAOBbIX 0BA3aHHOCTEM M B
COOTBETCTBUU C AONMKHOCTHOW MHCTPYKLIMEN;
®eC/n nepefaya OCYLLECTBAAETCA Ha OCHOBaHWM 3aKNOYEHHOro C APYrMM HOpUANYECKUM
NULLOM (KOHTpareHToMm) A0OroBopa;
® ec/iv nepepava HeobxoaMMa ANA UCNONHEHUA deaepanbHOro 3aKOHOAATe/IbCTBA.

4.3.2 PaboTtHuKam, AonyweHHbIM K paboTe ¢ nepcoHanbHbIMU AaHHbIMMY, 3anpeuaeTca coobuars

MX YCTHO WM MUCbMEHHO KoMy 6bl TO HWM 6bINO, ecnM 3TO He Bbi3BaHO cAy»KebBHoM
HeobXxo4UMOCTbIO.

4.3.3 3anpelwaetca nepesaya NepcoHaabHbIX AaHHbIX N0 TenedoHy, baKkcy, 3NeKTPOHHOI noyTe B
OTKPLITOM BMAE 3a WCKAIOYEHUEM C/yyaeB, YCTAHOB/NEHHbIX 3aKOHOAATENbCTBOM U
AENCTBYIOLWMMU UHCTPYKLMAMU NO paboTe co cy:KeBHbIMU AOKYMeHTaMu 1 06paLeHUAMM
rPaXAaH, a TakKe Cnyyaes, KOrAa Takaa nepefavya HyXKHa Ans UCNoNHeHUs paboTHUKamu
CBOMX TPYA0BbIX 06A3aHHOCTEN Npu cobaAeHUM NPpaBua KOHGUAEHLMANbHOCTH.

4.4 HepocroBepHble NepcoHasnbHbie AaHHble

4.4.1 Ecnun paboTHuK 06HapyXun, 4YTO MepcoHanbHble JaHHble KaKoro-nmbo cybbekTa
HeAoCToBEpHbI, OH 06A3aH coobLnTL 06 3Tom OTBETCTBEHHOMY 3a OpraHu3saumio o6paboTku
MNAx.



4.4.2 Ecnu paboTHUK 0BHapyKWU/, YTO C KaKUMU-NMBO NMepcoHanbHbIMU AAHHBIMW COBEpPLUAIOTCA
HenpaBomepHbie Aeicteus, OH o06a3aH coobwute 06 3TomM OTBETCTBEHHOMY 32
opraHu3zauuto obpaboTku MAOH.

4.5 Pabortac nepcoHanbHbiM AdHHbIMA Ha aBTOMAaTU3UPOBaHHbIX paﬁoqux mecTax

Mpu paboTe ¢ NepcoHaNbHbIMWU AaHHbIMW H3a aBTOMaTU3MPOBAHHbIX pabouynx mectax paboTHUKM
AONXHbI cobntogath cneayowme npasuna:

ecTporo cobnwogatb npuHaTyio B Komnanwuu «Moautuky cetesoi BezonacHoctu», Mpukas
Ne83 (E-2000) ot 7.08.2001r.;

® UCKNIOMaTb BO3MOMHOCTb MoACMaTpuMBaHUa WMHPOPMaUMU Ha MOHWUTOPE MOCTOPOHHUMU
JIMLLAMM, B TOM YUCAE U C MOMOLLBIO TEXHUYECKUX CPEACTB (CTaUuMOHAPHBIX U BCTPOEHHLIX B
MobunbHbie TenedoHbl GOTO M BUAEOKAMED U T.N.);

e 0ba3aTenbHO 6/10KMPOBaTL KOMMbIOTEP, NOKMAaA pabouee mecTo B TeyeHue paboyero gHs,

Aake Ha HeboNbLLOK Nepuos BpeMeHu.

4.6 MepcoHanbHble AaHHble Ha BYMaXKHbIX HOCUTENAX

4.6.1 [nAa vcnonb3oBaHUA WM Nepefadn NepcoHanbHbiX AaHHbIX, HaXOAAUMXCA Ha OAHOM
bymaxkHom HocuTene (nuUcTe) C APYrMmMu NEepcoHasbHbIMU AaHHBIMM, HYXXHO CAEnathb
KCEepOKOoMuio Takum o06pa3om, uTobbl HEHY)KHble MNepcoHaNbHble [JaHHble 6biIn He
yutabenbHol.

4.6.2 Tpyn HeobXOAMMOCTU YHUYTOKEHUA WAU BNOKUPOBAHMA YacTU MEPCOHaNbHBIX AAHHBIX,
HaxoZALMXCA Ha OAHOM /IUCTE C APYrMMU NEPCOHANbHBIMU AAHHBLIMKU, HYKHO CAenatb
KCEPOKOMNUIO TaK, YTobbl Te AaHHbIe, KOTOpPbIE HYXKHO YHUUTOXKUTL AU 3a610KMPOBaTh Bbinn
He BUAHbI.

4.6.3 [InA YHUYTOXKEHUA NepCoHaNbHbIX AaHHbIX UAU UX 0DEe31UYMBaAHMA Pa3peLIaeTca 3aKpacuTb
3TW AaHHbIe Ha BYMaXKHbIX HOCUTENAX KOPPEKTUPYIOLLEH MUOKOCTbIO.

5 KOHTPO/Ib

5.1 CotpyaHnukn KomnaHuu o06a3aHbl 03HAKOMUTLCA NOZ pocnuck ¢ TpeboBaHMAMM AaHHOrO
MonoxeHua v ApYyrux HOPMaTUBHO-METOANYECKUX JOKYMEHTOB No 3awute uHpopmaumm (8 Tom
YUcse U NepcoHaNbHbIX AaHHbIX), MPUHATbIX B KOMNaHuu 1 o6a3aTenbHbIX K 03HaKOMIEHMIO.

5.2 lleprogmMyeckn AOMKEH NPOM3BOAMUTCA KOHTponb cobsiogeHus paboTHukammu TpebosaHuit
AaHHoro lNonoxKeHna u apyrux obasaTesibHbIX K 03HAKOM/IEHUIO ¥ UCMOIHEHUIO JOKYMEHTOB, a
TaK K€ OUEHKa KOMMETeHTHOCTM paboTHMKOB, AOMyWEHHbIX K 0BpaboTke NepcoHasbHbIX
A3HHBIX.

6 OTBETCTBEHHOCTb



6.1 PaboTHMKM  HecyT NepcoHanbHyW  OTBETCTBEHHOCTb 3a cobnwogeHue TpeboBaHuUiA,
YCTaHOBJIEHHbIX HAcCTOAWMM [lonoxKeHuem, a TaKKe B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitickoin Peaepauuu.

6.2 PabOTHMK, KOTOPOMY B MPOLECCE UCMONHEHUA AOJIKHOCTHbIX 0BA3aHHOCTEN CTanu M3BECTHbI
nepcoHanbHble AaHHble, 06A3aH cob1104aTb UX KOHOUAEHUMANBHOCTD.

6.3 PaboTHUK MOXKeT BbiTb NPMBIEYEH K OTBETCTBEHHOCTU B CAYYaaX:
® YMbILUNEHHOrO MM HEOCTOPOMKHOTO PACKPbITUA NEPCOHANbHbIX AaHHbIX;
® yTPaThl MaTEPMUaAIbHLIX HOCUTENENH NEPCOHANbHbIX AAHHbIX;
e HapyweHua TpebosaHuit HacToAwero lMonoXeHua M APYrUX HOPMaTUBHBLIX AOKYMEHTOB
KomnaHuu B 4acTy BONPOCOB A0CTyNa v paboTbl C NePCOHaNbHbIMU AaHHbIMM.

6.4 B cnyyae HapylleHMA YCTAaHOBNEHHOrO nopsaaka obpaboTku u obecneyeHus BGesonacHOCTM
NepcoHaNbHbIX AAHHBIX, HECAHKUMOHMPOBAHHOrO JOCTyNa K MNepcoHanbHbIM [AaHHbIM,
PacKpbITUA MNEepCOHaNbHbIX [aHHbIX WM HaHeceHWa Komnauuu, KaueHTam, paboTHUKaM u
noceTMTenaMm MaTepuanbHOrO WAW MHOro yuiepba, Bbi3BaHHOTO NepeyYnuc/ieHHbiMU B M.6.3.

NPUYUHaMKU, BUHOBHbIE NMLUA HeCyT NpefyCMOTPEHHYH 3aKoHoZatenbcTtsom Poccuitckol
depepauum OTBETCTBEHHOCTb.

7 KOHTAKTHbIE OAHHbIE

KoHTakTHble AaHHble OTBETCTBEHHOrO 33 oOpraHu3auuio 06paboTKM MEepCoHaNbHbIX AaHHbIX
PabOTHUK MOXKET Y3HaTb Y CBOEro HEMOCPEACTBEHHOTO PYKOBOAUTENA.



